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SUBMITTAL REQUIREMENTS GF GR A D E  &  FI L L  P E R M I T  
 

City of Renton Development Services Division 
1 0 5 5  Sou th  G ra d y W a y-Renton,  W A  9 8 0 5 5   
P h one:  4 2 5 -4 3 0 -7 2 0 0  F a x :  4 2 5 -4 3 0 -7 2 3 1  

 
PURPOSE:  To minimize the negative effects of indiscriminate mining, excavating, grading and fil l ing 
p ractices.  I n addition, it is to ensu re adeq u ate consideration is given to the p otential  environmental  
effects of su ch actions.  
 
F REE C ON SUL T A T I ON  M EET I N G :  P rior to su b mitting an ap p l ication, the ap p l icant shou l d informal l y  
discu ss the p rop osed devel op ment w ith the D evel op ment S ervices D ivision.  The D evel op ment S ervices 
D ivision w il l  p rovide assistance and detail ed information on the C ity ’ s req u irements and standards.  
A p p l icants may  al so tak e this op p ortu nity  to req u est the w aiver of the C ity ’ s ty p ical  ap p l ication su b mittal  
req u irements, w hich may  not b e ap p l icab l e to the sp ecific p rop osal .  F or fu rther information on this 
meeting, see the instru ction sheet entitl ed " S u b mittal  R eq u irements: P re-A p p l ication. ”    
 
C OM PL ET E A PPL I C A T I ON  REQ UI RED :  I n order to accep t y ou r ap p l ication, each of the nu mb ered 
items mu st b e su b mitted at the s a m e  t i m e .  I f y ou  have received a p rior w ritten w aiver of a su b mittal  
item( s)  du ring a p re-ap p l ication meeting, p l ease p rovide the w aiver form in l ieu  of any  su b mittal  item not 
p rovided.  A l l  p l a n s  a n d  a t t a c h m e n t s  m u s t  b e  f o l d e d  t o  a  s i z e  n o t  e x c e e d i n g  8 ½  b y  1 1  i n c h e s .  

 
A PPL I C A T I ON  SUB M I T T A L  H OURS:   A p p l ications shou l d b e su b mitted to D evel op ment S ervices staff 
at the 6 th fl oor cou nter of R enton C ity  H al l , 1 0 5 5  S ou th G rady  W ay , b etw een 8 :0 0  A . M .  and 4 :0 0  P . M .  
M onday  throu gh F riday .  A n ap p ointment to su b mit y ou r ap p l ication is not necessary .  D u e to the 
screening time req u ired, ap p l ications del ivered b y  messenger cannot b e accep ted.   
 
A D D I T I ON A L  PERM I T S:   A dditional  p ermits from other agencies may  b e req u ired.  I t is the ap p l icant’ s 
resp onsib il ity  to ob tain these other ap p roval s.   I nformation regarding these other req u irements may  b e 
fou nd at h ttp: / / a pps. ecy. w a . g ov/ opa s/  
 
 

All Pla n s  a n d  At t a c h m e n t s  m u s t  b e  f o ld e d  8  ½ ” b y  1 1 ”  
 
A PPL I C A T I ON  M A T ERI A L S: 
 
1 .     Pre-A p p l i c a t i o n  M eet i n g  S u m m a ry :  I f th e a pplica tion w a s review ed  a t a  “ pre-a pplica tion 

meeting ” ,  plea se provid e 5  c o p i es  of th e w ritten su mma ry provid ed  to you .    
  
2 .      W a i v er F o rm :  I f you  received  a  w a iver form d u ring  or a fter a  “ pre-a pplica tion meeting ” ,  plea se 

provid e 5  c o p i es  of th is form.  
  

APPLICATION SCREENING:  Applicants are encouraged to bring in one copy of the application 
pack age for inform al rev iew  by staff,  prior to m ak ing the req uested num ber of copies,  colored 
draw ings,  or photo reductions.  Please allow  approx im ately 4 5  m inutes for application 
screening.  
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3.     Plat Certificate or Title Report: P l e a s e  p r o v i d e  3  copies  o f  a  c u r r e n t  P l a t  C e r t i f i c a t e  o r  T i t l e  
R e p o r t  o b t a i n e d  f r o m  a  t i t l e  c o m p a n y  d o c u m e n t i n g  o w n e r s h i p  a n d  l i s t i n g  a l l  e n c u m b r a n c e s  o f  t h e  
i n v o l v e d  p a r c e l ( s ) . T h e  T i t l e  R e p o r t  s h o u l d  i n c l u d e  a l l  p a r c e l s  b e i n g  d e v e l o p e d ,  b u t  n o  p a r c e l s  
t h a t  a r e  n o t  p a r t  o f  t h e  d e v e l o p m e n t . I f  t h e  P l a t  C e r t i f i c a t e  o r  T i t l e  R e p o r t  r e f e r e n c e s  a n y  
record ed  d ocu m en ts  ( i .e . e a s e m e n t s ,  d e d i c a t i o n s ,  c o v e n a n t s )  5  copies  o f  t h e  r e f e r e n c e d  
r e c o r d e d  d o c u m e n t ( s )  m u s t  a l s o  b e  p r o v i d e d . A l l  e a s e m e n t s  r e f e r e n c e d  i n  t h e  P l a t  C e r t i f i c a t e  
m u s t  b e  l o c a t e d ,  i d e n t i f i e d  b y  t y p e  a n d  r e c o r d i n g  n u m b e r ,  a n d  d i m e n s i o n e d  o n  t h e  S i t e  P l a n . 

  
4 .    L an d  U s e Perm it M as ter A pplication  F orm : P l e a s e  p r o v i d e  t h e  orig in al p l u s  1 1  copies  o f  t h e  

CO M PL E TE D  C i t y  o f  R e n t o n  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n ’ s  M a s t e r  A p p l i c a t i o n  f o r m . 
A p p l i c a t i o n  m u s t  h a v e  n o t a r i z e d  s i g n a t u r e s  o f  A L L  c u r r e n t  p r o p e r t y  o w n e r s  l i s t e d  o n  t h e  T i t l e  
R e p o r t . I f  t h e  p r o p e r t y  o w n e r  i s  a  c o r p o r a t i o n ,  t h e  a u t h o r i z e d  r e p r e s e n t a t i v e  m u s t  a t t a c h  p r o o f  o f  
s i g n i n g  a u t h o r i t y  o n  b e h a l f  o f  t h e  c o r p o r a t i o n . T h e  l e g a l  d e s c r i p t i o n  o f  t h e  p r o p e r t y  m u s t  b e  
a t t a c h e d  t o  t h e  a p p l i c a t i o n  f o r m . 

  
5 .    E n v iron m en tal Ch eck lis t: P l e a s e  p r o v i d e  1 2  copies  o f  t h e  E n v i r o n m e n t a l  C h e c k l i s t . P l e a s e  

e n s u r e  y o u  h a v e  s i g n e d  t h e  c h e c k l i s t  a n d  t h a t  a l l  q u e s t i o n s  o n  t h e  c h e c k l i s t  h a v e  b e e n  f i l l e d  i n  
b e f o r e  m a k i n g  c o p i e s . I f  a  p a r t i c u l a r  q u e s t i o n  o n  t h e  c h e c k l i s t  d o e s  n o t  a p p l y ,  f i l l  i n  t h e  s p a c e  
w i t h  " N o t  A p p l i c a b l e " . 

  
6 .    Proj ect N arrativ e: P l e a s e  p r o v i d e  1 2  copies  o f  a  c l e a r  a n d  c o n c i s e  d e s c r i p t i o n  o f  t h e  p r o p o s e d  

p r o j e c t ,  i n c l u d i n g  t h e  f o l l o w i n g :  
• P r o j e c t  n a m e ,  s i z e  a n d  l o c a t i o n  o f  s i t e  
• L a n d  u s e  p e r m i t s  r e q u i r e d  f o r  p r o p o s e d  p r o j e c t  
• Z o n i n g  d e s i g n a t i o n  o f  t h e  s i t e  a n d  a d j a c e n t  p r o p e r t i e s  
• C u r r e n t  u s e  o f  t h e  s i t e  a n d  a n y  e x i s t i n g  i m p r o v e m e n t s  
• S p e c i a l  s i t e  f e a t u r e s  ( i .e . w e t l a n d s ,  w a t e r  b o d i e s ,  s t e e p  s l o p e s )  
• S t a t e m e n t  a d d r e s s i n g  s o i l  t y p e  a n d  d r a i n a g e  c o n d i t i o n s  
• P r o p o s e d  u s e  o f  t h e  p r o p e r t y  a n d  s c o p e  o f  t h e  p r o p o s e d  d e v e l o p m e n t    
• F o r  p l a t s  i n d i c a t e  t h e  p r o p o s e d  n u m b e r ,  n e t  d e n s i t y  a n d  r a n g e  o f  s i z e s  ( n e t  l o t  a r e a )  

o f  t h e  n e w  l o t s  
• A c c e s s  
• P r o p o s e d  o f f -s i t e  i m p r o v e m e n t s  ( i .e . i n s t a l l a t i o n  o f  s i d e w a l k s ,  f i r e  h y d r a n t s ,  s e w e r  

m a i n ,  e t c .)  
• T o t a l  e s t i m a t e d  c o n s t r u c t i o n  c o s t  a n d  e s t i m a t e d  f a i r  m a r k e t  v a l u e  o f  t h e  p r o p o s e d  

p r o j e c t  
• E s t i m a t e d  q u a n t i t i e s  a n d  t y p e  o f  m a t e r i a l s  i n v o l v e d  i f  a n y  f i l l  o r  e x c a v a t i o n  i s  

p r o p o s e d  
• N u m b e r ,  t y p e  a n d  s i z e  o f  a n y  t r e e s  t o  b e  r e m o v e d  
• E x p l a n a t i o n  o f  a n y  l a n d  t o  b e  d e d i c a t e d  t o  t h e  C i t y  
• A n y  p r o p o s e d  j o b  s h a c k s ,  s a l e s  t r a i l e r s ,  a n d / o r  m o d e l  h o m e s  
• A n y  p r o p o s e d  m o d i f i c a t i o n s  b e i n g  r e q u e s t e d  ( i n c l u d e  w r i t t e n  j u s t i f i c a t i o n )  

F o r  p r o j e c t s  l o c a t e d  w i t h i n  1 0 0  f e e t  o f  a  s t r e a m  o r  w e t l a n d ,  p l e a s e  i n c l u d e :  
•  D i s t a n c e  i n  f e e t  f r o m  t h e  w e t l a n d  o r  s t r e a m  t o  t h e  n e a r e s t  a r e a  o f  w o r k  

F o r  p r o j e c t s  l o c a t e d  w i t h i n  2 0 0 -f e e t  o f  B l a c k  R i v e r ,  C e d a r  R i v e r ,  S p r i n g b r o o k  C r e e k ,  M a y  C r e e k  
a n d  L a k e  W a s h i n g t o n  p l e a s e  i n c l u d e  t h e  f o l l o w i n g  a d d i t i o n a l  i n f o r m a t i o n :  

• D i s t a n c e  f r o m  c l o s e s t  a r e a  o f  w o r k  t o  t h e  o r d i n a r y  h i g h  w a t e r  m a r k . 
• D e s c r i p t i o n  o f  t h e  n a t u r e  o f  t h e  e x i s t i n g  s h o r e l i n e  
• T h e  a p p r o x i m a t e  l o c a t i o n  o f  a n d  n u m b e r  o f  r e s i d e n t i a l  u n i t s ,  e x i s t i n g  a n d  p o t e n t i a l ,  

t h a t  w i l l  h a v e  a n  o b s t r u c t e d  v i e w  i n  t h e  e v e n t  t h e  p r o p o s e d  p r o j e c t  e x c e e d s  a  h e i g h t  
o f  35 -f e e t  a b o v e  t h e  a v e r a g e  g r a d e  l e v e l  



PW/DevServ/Forms/Planning/Gradef ill  0 3/0 7  3

  

7 .     Construction Mitigation Description: P l e a s e  p r o v i d e  5  copies o f  a  w r i t t e n  n a r r a t i v e  
a d d r e s s i n g  e a c h  o f  t h e  f o l l o w i n g :  

• P r o p o s e d  c o n s t r u c t i o n  d a t e s  ( b e g i n  a n d  e n d  d a t e s )  
• H o u r s  a n d  d a y s  o f  o p e r a t i o n  
• P r o p o s e d  h a u l i n g / t r a n s p o r t a t i o n  r o u t e s  
• M e a s u r e s  t o  b e  i m p l e m e n t e d  t o  m i n i m i z e  d u s t ,  t r a f f i c  a n d  t r a n s p o r t a t i o n  i m p a c t s ,   

e r o s i o n ,  m u d ,  n o i s e ,  a n d  o t h e r  n o x i o u s  c h a r a c t e r i s t i c s  
• A n y  s p e c i a l  h o u r s  p r o p o s e d  f o r  c o n s t r u c t i o n  o r  h a u l i n g  ( i . e .  w e e k e n d s ,  l a t e  n i g h t s )  
• P r e l i m i n a r y  t r a f f i c  c o n t r o l  p l a n  

I f  y o u r  p r o j e c t  r e q u i r e s  t h e  u s e  o f  c r a n e s ,  p l e a s e  c o n t a c t  t h e  C i t y ’ s  A i r p o r t  M a n a g e r  a t  ( 4 2 5 )  4 3 0 -
7 4 7 1  t o  d e t e r m i n e  w h e t h e r  F e d e r a l  A v i a t i o n  A d m i n i s t r a t i o n  n o t i f i c a t i o n  w i l l  b e  r e q u i r e d .  

  
8 .     F ees: T h e  a p p l i c a t i o n  m u s t  b e  a c c o m p a n i e d  b y  t h e  r e q u i r e d  a p p l i c a t i o n  f e e  ( s e e  F e e  S c h e d u l e ) .  

L a n d  u s e  f e e s  a r e  c a l c u l a t e d  b y  c h a r g i n g  t h e  f u l l  a m o u n t  f o r  t h e  m o s t  e x p e n s i v e  l a n d  u s e  p e r m i t  
n e e d e d  a n d  h a l f -p r i c e  f o r  e a c h  a d d i t i o n a l  l a n d  u s e  p e r m i t .  P l e a s e  c a l l  ( 4 2 5 )  4 3 0 -7 2 9 4  t o  v e r i f y  
t h e  e x a c t  a m o u n t  r e q u i r e d .  C h e c k s  s h o u l d  b e  m a d e  o u t  t o  t h e  City of Renton a n d  c a n  n o t  b e  
a c c e p t e d  f o r  o v e r  t h e  t o t a l  f e e  a m o u n t .   

  
9 .     N eigh b orh ood  Detail  Map: P l e a s e  p r o v i d e  1 2  copies o f  a  m a p  d r a w n  a t  a  s c a l e  o f  1 "  =  1 0 0 '  o r  

1 "  =  2 0 0 '  ( o r  o t h e r  s c a l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n )  t o  b e  u s e d  t o  i d e n t i f y  
t h e  s i t e  l o c a t i o n  o n  p u b l i c  n o t i c e s  a n d  t o  r e v i e w  c o m p a t i b i l i t y  w i t h  s u r r o u n d i n g  l a n d  u s e s .  T h e  
m a p  s h a l l  i d e n t i f y  t h e  s u b j e c t  s i t e  w i t h  a  m u c h  d a r k e r  p e r i m e t e r  l i n e  t h a n  s u r r o u n d i n g  p r o p e r t i e s  
a n d  i n c l u d e  a t  l e a s t  t w o  c r o s s  s t r e e t s  i n  a l l  d i r e c t i o n s  s h o w i n g  t h e  l o c a t i o n  o f  t h e  s u b j e c t  s i t e  
r e l a t i v e  t o  p r o p e r t y  b o u n d a r i e s  o f  s u r r o u n d i n g  p a r c e l s .   T h e  m a p  s h a l l  a l s o  s h o w :  t h e  p r o p e r t y ' s  
l o t  l i n e s ,  l o t  l i n e s  o f  s u r r o u n d i n g  p r o p e r t i e s ,  b o u n d a r i e s  o f  t h e  C i t y  o f  R e n t o n  ( i f  a p p l i c a b l e ) ,  n o r t h  
a r r o w  ( o r i e n t e d  t o  t h e  t o p  o f  t h e  p l a n  s h e e t ) ,  g r a p h i c  s c a l e  u s e d  f o r  t h e  m a p ,  a n d  C i t y  o f  R e n t o n  
( n o t  K i n g  C o u n t y )  s t r e e t  n a m e s  f o r  a l l  s t r e e t s  s h o w n .  P l e a s e  e n s u r e  a l l  i n f o r m a t i o n  f i t s  o n  a  
s i n g l e  m a p  s h e e t .  
 
K r o l l  M a p  C o m p a n y  ( 2 0 6 -4 4 8 -6 2 7 7 )  p r o d u c e s  m a p s  t h a t  m a y  s e r v e  t h i s  p u r p o s e  o r  y o u  m a y  u s e  
t h e  K i n g  C o u n t y  A s s e s s o r ’ s  m a p s  a s  a  b a s e  f o r  t h e  N e i g h b o r h o o d  D e t a i l  M a p .   A d d i t i o n a l  
i n f o r m a t i o n  ( i . e .  c u r r e n t  c i t y  s t r e e t  n a m e s )  w i l l  n e e d  t o  b e  a d d e d  b y  t h e  a p p l i c a n t .  

  
1 0 .   G rad ing P l an: T h i s  i s  r e q u i r e d  i f  t h e  p r o p o s e d  g r a d e  d i f f e r e n t i a l  o n -s i t e  w i l l  e x c e e d  2 4 "  f r o m  t h e  

t o p  o f  t h e  c u r b  o r  i f  t h e  a m o u n t  o f  e a r t h  t o  b e  d i s t u r b e d  e x c e e d s  5 0 0  c u b i c  y a r d s .  P l e a s e  p r o v i d e  
1 2  copies o f  a  2 2 "  x  3 4 "  p l a n  d r a w n  b y  a  S t a t e  o f  W a s h i n g t o n  l i c e n s e d  c i v i l  e n g i n e e r  o r  
l a n d s c a p e  a r c h i t e c t  a t  a  s c a l e  o f  1 "  t o  4 0 '  ( h o r i z o n t a l  f e e t )  a n d  1 "  t o  1 0 '  ( v e r t i c a l  f e e t )  ( o r  o t h e r  
s i z e  p l a n  s h e e t  o r  s c a l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n  P l a n  R e v i e w  
S u p e r v i s o r )  c l e a r l y  i n d i c a t i n g  t h e  f o l l o w i n g :  

• G r a p h i c  s c a l e  a n d  n o r t h  a r r o w  
• D i m e n s i o n s  o f  a l l  p r o p e r t y  l i n e s ,  e a s e m e n t s ,  a n d  a b u t t i n g  s t r e e t s  
• L o c a t i o n  a n d  d i m e n s i o n  o f  a l l  o n -s i t e  s t r u c t u r e s  a n d  t h e  l o c a t i o n  o f  a n y  s t r u c t u r e s  

w i t h i n   1 5 -f e e t  o f  t h e  s u b j e c t  p r o p e r t y  o r  t h a t  m a y  b e  a f f e c t e d  b y  t h e  p r o p o s e d  w o r k  
• A c c u r a t e  e x i s t i n g  a n d  p r o p o s e d  c o n t o u r  l i n e s  d r a w n  a t  t w o -f o o t ,  o r  l e s s ,  i n t e r v a l s  

s h o w i n g  e x i s t i n g  g r o u n d  a n d  d e t a i l s  o f  t e r r a i n  a n d  a r e a  d r a i n a g e  t o  i n c l u d e  
s u r r o u n d i n g  o f f -s i t e  c o n t o u r s  w i t h i n  1 0 0 -f e e t  o f  t h e  s i t e  

• L o c a t i o n  o f  n a t u r a l  d r a i n a g e  s y s t e m s ,  i n c l u d i n g  p e r e n n i a l  a n d  i n t e r m i t t e n t  s t r e a m s  
a n d  t h e  p r e s e n c e  o f  b o r d e r i n g  v e g e t a t i o n  

• S e t b a c k  a r e a s  a n d  a n y  a r e a s  n o t  t o  b e  d i s t u r b e d  
• F i n i s h e d  c o n t o u r s  d r a w n  a t  t w o  f o o t  i n t e r v a l s  a s  a  r e s u l t  o f  g r a d i n g  
• P r o p o s e d  d r a i n a g e  c h a n n e l s  a n d  r e l a t e d  c o n s t r u c t i o n  w i t h  a s s o c i a t e d  u n d e r g r o u n d  
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storm lines sized and connections shown 
• F inished f loor elev ation( s)  of  all stru ctu res,  ex isting  and p rop osed 

G eneral notes addressing  the f ollowing  ( may  b e listed on cov er sheet) :  
• A rea in sq u are f eet of  the entire p rop erty  
• A rea of  work  in sq u are f eet 
• B oth the nu mb er of  tons and cu b ic y ards of  soil to b e added,  remov ed,  or relocated 
• T y p e and location of  f ill orig in,  and destination of  any  soil to b e remov ed f rom site 

1 1 .   Rehabilitation plan: P lease p rov ide 1 1  c opies  of  a p lan showing  the p rop osed rehab ilitation of  
the su b j ect p rop erty .  T he p lan shall indicate the g eneral g rades and slop es to which ex cav ated 
areas are to b e g raded,  along  with a descrip tion of  the methods and materials p rop osed f or 
restoration of  top  soils and a schedu le detailing  the restoration p rocess p rior to,  du ring ,  and p ost 
ex cav ation op erations.  

  
1 2 .   T opog r aphy  M ap: P lease p rov ide 5  c opies  of  a p lan showing  the site’ s ex isting  contou r lines at 

f iv e-f oot v ertical interv als.  
  
1 3.   G eotec hnic al Repor t: P lease p rov ide 5  c opies  of  a stu dy  p rep ared and stamp ed b y  a S tate of  

W ashing ton licensed p rof essional eng ineer inclu ding  soils and slop e stab ility  analy sis,  b oring  
and test p it log s,  and recommendations on slop e setb ack s,  f ou ndation desig n,  retaining  wall 
desig n,  material selection,  and all other p ertinent elements.  

  
1 4.   T r ee C u tting / L and  C lear ing  ( T r ee I nv entor y )  P lan: P lease p rov ide 4 c opies  of  a p lan,  b ased 

on f inished g rade,  drawn to scale with the northern p rop erty  line at the top  of  the p ap er if  A N Y  
trees or v eg etation are to b e remov ed or altered ( if  no trees or v eg etation will b e altered,  p lease 
state so in y ou r p roj ect narrativ e) .  T he p lan shall clearly  show the f ollowing :  

• A ll p rop erty  b ou ndaries and adj acent streets 
• L ocation of  all areas p rop osed to b e cleared 
• T y p es and sizes of  v eg etation to b e remov ed,  altered or retained.   T his req u irement 

ap p lies only  to trees 6 ”  calip er " at chest lev el"  and larg er 
• F u tu re b u ilding  sites and drip  lines of  any  trees which will ov erhang / ov erlap  a 

constru ction line 
• L ocation and dimensions of  rig hts-of -way ,  u tility  lines,  and easements 
• A ny  trees on neig hb oring  p rop erties which are within 2 5 -f eet of  the su b j ect p rop erty  

and which may  b e imp acted b y  ex cav ation,  g rading  or other imp rov ements 
  
1 5 .   W etland  A s s es s m ent: P lease p rov ide 1 2  c opies  of  the map  and 5  c opies  of  the rep ort if  A N Y  

wetlands are located on the su b j ect p rop erty  or within 1 0 0  f eet of  the su b j ect p rop erty .  T he 
wetland rep ort/ delineation mu st inclu de the inf ormation sp ecif ied in R M C  4-8-1 2 0 D .   I n addition,  
if  any  alteration to the wetland or b u f f er is p rop osed,  5  c opies  of  a w etland  m itig ation plan is 
also req u ired.   S ee R M C  4-8-1 2 0 D  f or p lan content req u irements.  

  
1 6 .   S tand ar d  S tr eam  or  L ak e S tu d y : P lease p rov ide 1 2  c opies  of  a rep ort containing  the 

inf ormation sp ecif ied in R M C  S ection 4-8-1 2 0 D .   I n addition,  if  the p roj ect inv olv es an 
u nclassif ied stream,  a s u pplem ental s tr eam  or  lak e s tu d y  is also req u ired ( 1 2  c opies ) .  I f  any  
alteration to a water-b ody  or b u f f er is p rop osed a s u pplem ental s tr eam  or  lak e s tu d y   
( 1 2  c opies )  and a m itig ation plan ( 1 2  c opies )  are also req u ired.   S ee R M C  4-8-1 2 0 D  f or p lan 
content req u irements.  

  
1 7 .   F lood  H az ar d  D ata: P lease p rov ide 1 2  c opies  of  a scaled p lan showing  the natu re,  location,  

dimensions,  and elev ations of  the area in q u estion;  ex isting  or p rop osed stru ctu res,  f ill,  storag e of  
materials,  and drainag e f acilities.   A lso indicate the f ollowing :   

• E lev ation in relation to mean sea lev el of  the lowest f loor ( inclu ding  b asement)  of  all 
stru ctu res  

• E lev ation in relation to mean sea lev el to which any  stru ctu re has b een f loodp roof ed 
• C ertif ication b y  a reg istered p rof essional eng ineer or architect the f loodp roof ing  

methods criteria in R M C  4-3-0 5 0  hav e b een met 
• D escrip tion of  the ex tent to which a watercou rse will b e altered or relocated as a 

resu lt of  p rop osed dev elop ment  



PW/DevServ/Forms/Planning/Gradef ill  0 3 /0 7  5

  
1 8.   Habitat Data Report: If  t h e  p r o j e c t  s i t e  c o n t a i n s  o r  a b u t s  a  critical habitat p e r  R M C  4 -3-0 5 0 B 5 b ,  

p l e a s e  p r o v i d e  1 2  c opies  o f  a  r e p o r t  c o n t a i n i n g  t h e  i n f o r m a t i o n  s p e c i f i e d  i n  S e c t i o n  4 -8-1 2 0 D  o f  
t h e  R e n t o n  M u n i c i p a l  C o d e .  

  

1 9 .   U til ities  P l an ,  G en eral iz ed  ( s ew er,  w ater,  s torm w ater,  tran s portation  im prov em en ts ) : 
P l e a s e  p r o v i d e  5  c opies  o f  a  p l a n  d r a w n  o n  2 2 "  x  34 "  p l a n  s h e e t s  u s i n g  a  g r a p h i c  s c a l e  o f  1 "  =  
4 0 '  ( o r  o t h e r  s i z e  o r  s c a l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n )  c l e a r l y  s h o w i n g  a l l  
e x i s t i n g  ( t o  r e m a i n )  a n d  p r o p o s e d  p u b l i c  o r  p r i v a t e  i m p r o v e m e n t s  t o  b e  d e d i c a t e d  o r  s o l d  t o  t h e  
p u b l i c  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  c u r b s ,  g u t t e r s ,  s i d e w a l k s ,  m e d i a n  i s l a n d s ,  s t r e e t  t r e e s ,  f i r e  
h y d r a n t s ,  u t i l i t y  p o l e s ,  f r e e -s t a n d i n g  l i g h t i n g  f i x t u r e s ,  u t i l i t y  j u n c t i o n  b o x e s ,  p u b l i c  u t i l i t y  
t r a n s f o r m e r s ,  e t c . ,  a l o n g  t h e  f u l l  p r o p e r t y  f r o n t a g e .   T h e  f i n i s h e d  f l o o r  e l e v a t i o n s  f o r  e a c h  f l o o r  o f  
p r o p o s e d  a n d  e x i s t i n g  ( t o  r e m a i n )  s t r u c t u r e s  s h a l l  a l s o  b e  s h o w n .  

  
2 0 .   Drain ag e C on trol  P l an : P l e a s e  p r o v i d e  5  c opies  o f  a  p l a n  d r a w n  t o  s c a l e  a n d  s t a m p e d  b y  a  

W a s h i n g t o n  S t a t e  l i c e n s e d  p r o f e s s i o n a l  e n g i n e e r  a n d  c o m p l y i n g  w i t h  t h e  r e q u i r e m e n t s  o f  R e n t o n  
M u n i c i p a l  C o d e ,  S e c t i o n  4 -6-0 30  a n d  t h e  K i n g  C o u n t y  S u r f a c e  W a t e r  M a n a g e m e n t  D e s i g n  
M a n u a l ,  1 9 9 0  e d i t i o n ,  a s  a d o p t e d  b y  t h e  C i t y  o f  R e n t o n .  

  
2 1 .   F il l  S ou rc e S tatem en t: P l e a s e  p r o v i d e  5  c opies  o f  a  ‘ s o u r c e  s t a t e m e n t ’  c e r t i f i e d  b y  a  S t a t e  o f  

W a s h i n g t o n  l i c e n s e d  e n g i n e e r  i f  t h e  p r o j e c t  w i l l  i n v o l v e  s t o c k p i l i n g  o r  g r a d i n g  o f  i m p o r t e d  f i l l  a t  
t h e  p r o j e c t  s i t e  i n  e x c e s s  o f  5 0  cu bic y ard s  i n  A P A  Z o n e  1  o r  1 0 0  cu bic y ard s  i n  A P A  Z o n e  2  a n d  
i s  n o t  o t h e r w i s e  e x e m p t  b y  R M C  4 -3-0 5 0 C 5 .  

  
2 2 .   P l an  Red u c tion s : P l e a s e  p r o v i d e  on e 8  ½ "  x  1 1 "  ph otog raph ic  red u c tion  o f  a l l  r e q u i r e d  f u l l  

s i z e  p l a n  s h e e t s ,  w h i c h  i n c l u d e :  l a n d s c a p e  p l a n s ,  c o n c e p t u a l  u t i l i t y  p l a n s ,  s i t e  p l a n  o r  p l a t  p l a n ,  
n e i g h b o r h o o d  d e t a i l  m a p ,  t o p o g r a p h y  m a p ,  t r e e  c u t t i n g / l a n d  c l e a r i n g  p l a n ,  g r a d i n g  p l a n ,  a n d  
b u i l d i n g  e l e v a t i o n s .  T h e s e  r e d u c t i o n s  a r e  u s e d  t o  p r e p a r e  p u b l i c  n o t i c e  p o s t e r s  a n d  t o  p r o v i d e  
t h e  p u b l i c  w i t h  i n f o r m a t i o n  a b o u t  t h e  p r o j e c t .  A  p h o t o g r a p h i c  r e d u c t i o n  i s  a  p h o t o  q u a l i t y  ( n o t  
t r a n s p a r e n t )  c o p y  o f  a  d i g i t a l l y  s c a n n e d  o r i g i n a l  d o c u m e n t .  C o p y  m a c h i n e  r e d u c t i o n s  o r  p l o t t e d  
r e d u c t i o n s  c a n n o t  b e  a c c e p t e d .  P l e a s e  e n s u r e  t h e  r e d u c e d  N e i g h b o r h o o d  D e t a i l  M a p  i s  l e g i b l e  
a n d  w i l l  d i s p l a y  e n o u g h  c r o s s  s t r e e t s  t o  e a s i l y  i d e n t i f y  t h e  p r o j e c t  l o c a t i o n  w h e n  c r o p p e d  t o  f i t  i n  a  
4 "  b y  6"  p u b l i c  n o t i c e  s p a c e .  O n c e  t h e  p h o t o g r a p h i c  r e d u c t i o n s  h a v e  b e e n  m a d e ,  p l e a s e  a l s o  
m a k e  on e 8  ½ "  x  1 1 "  reg u l ar ph otoc opy  o f  e a c h  p h o t o g r a p h i c  r e d u c t i o n  s h e e t .  R o y a l  
R e p r o g r a p h i c s  ( 4 2 5 ) -2 5 1 -82 30 ,  L i t h o  D e s i g n  ( 2 0 6)  5 7 4 -30 0 0 ,  T h e  C o p y  C o m p a n y  ( 2 0 6)  62 2 -
4 0 5 0 ,  a n d  R e p r o g r a p h i c s  N W / F o r d  G r a p h i c s  ( 2 0 6) -62 4 -2 0 4 0 ,  ( 4 2 5 )  883-1 1 1 0 ,  ( 2 5 3)  383-6363 
p r o v i d e  t h i s  s e r v i c e .  

  
2 3.   C ol ored  M aps  f or Dis pl ay  ( DO  N O T  M O U N T  O N  F O A M -C O RE  O R O T HE R B A C K I N G ) : 

P l e a s e  c o l o r  1  c opy  o f  e a c h  o f  t h e  f o l l o w i n g  f u l l  s i z e  p l a n  s h e e t s  ( 2 4 "  x  36" )  o r  o t h e r  s i z e  
a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n )  w i t h  a  1 / 4 "  o r  l a r g e r  f e l t  t i p  m a r k e r  f o r  u s e  i n  
p r e s e n t i n g  t h e  p r o j e c t  t o  t h e  E n v i r o n m e n t a l  R e v i e w  C o m m i t t e e  a n d  a t  a n y  r e q u i r e d  p u b l i c  
h e a r i n g :  

• N e i g h b o r h o o d  D e t a i l  M a p  
• S i t e  P l a n  
• L a n d s c a p i n g  P l a n   
• E l e v a t i o n s  

T h e  f o l l o w i n g  c o l o r s  a r e  r e q u i r e d :  
  

Red -N o r t h  A r r o w ,  o u t e r  p r o p e r t y  b o u n d a r y .   P r o p o s e d  n e w  l o t  l i n e s  ( d a s h e d ) .  D o  n o t  c o l o r      
e x i s t i n g  l o t  l i n e s  w h i c h  a r e  t o  b e  e l i m i n a t e d  o r  r e l o c a t e d .   
  
B l u e-S t r e e t  n a m e s  i d e n t i f i e d  w i t h  l e t t e r i n g  o f  a t  l e a s t  1 ”  i n  h e i g h t .   S t r e e t  n a m e s  m u s t  b e  
l e g i b l e  a t  a  d i s t a n c e  o f  1 5 -f t .   
     
B row n -E x i s t i n g  b u i l d i n g s  ( P l e a s e  d o  n o t  c o l o r  b u i l d i n g s  w h i c h  w i l l  b e  d e m o l i s h e d  o r  
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removed) 
 
Yellow-P rop os ed b u i l di n g s  
 
L i g h t  G r een -L a n ds c a p ed a rea s  
 
D a r k  G r een -A rea s  of  u n di s t u rb ed veg et a t i on     
All Plans and Attachments must be folded to 8 ½ ”  by  1 1 ”  

 
R E V I E W  P R O C E S S :   Once a complete land use application package has been accepted for initial 
rev iew ,  the D ev elopment S erv ices D iv ision w ill post three notices of the pending application at or near 
the subj ect site and mail notices to property  ow ners w ithin 3 0 0  feet of the proj ect site.  T he proposed plan 
w ill be routed to other C ity  departments and other j urisdictions or agencies w ho may  hav e an interest in 
the application.  T he rev iew ers hav e tw o w eeks to return their comments to the D ev elopment S erv ices 
D iv ision.  W ithin approx imately  tw o w eeks,  the D ev elopment S erv ices D iv ision w ill prepare a report 
regarding the proj ect’ s compliance w ith applicable codes and the C ity ’ s rev iew  criteria.   
T he application w ill then be presented to the C ity ’ s Environm e nt a l  R e vie w  C om m it t e e .  T he 
E nv ironmental R ev iew  C ommittee is comprised of the A dministrator of the P lanning/ B uilding/ P ublic 
W orks D epartment,  the A dministrator of C ommunity  S erv ices,  and the F ire C hief.  T he C ommittee is 
responsible for determining w hether the proposed proj ect w ill result in significant adv erse env ironmental 
impacts.   T o do this,  the committee w ill consider such issues as env ironmental health haz ards,  w etlands,  
groundw ater,  energy  and natural resources and w ill then issue its decision ( E nv ironmental T hreshold 
D etermination) .  
 
T he E nv ironmental R ev iew  C ommittee w ill either issue a:  

 
• D e t e r m i n a t i o n  o f  N o n -S i g n i f i c a n c e  ( D N S ) - M ake a determination the proj ect w ill hav e no 

significant negativ e env ironmental impacts 
 

• M i t i g a t e d  D e t e r m i n a t i o n  o f  N o n -S i g n i f i c a n c e  ( D N S -M ) -M ake a determination the proj ect,  if 
modified,  w ould hav e no significant negativ e env ironmental impacts  

 
• D e t e r m i n a t i o n  o f  S i g n i f i c a n c e  ( D S ) -M ake a determination the proj ect w ill hav e significant 

adv erse env ironmental impacts and req uire the applicant to submit an E nv ironmental I mpact 
S tatement ( E I S )  prepared by  a q ualified consultant  
 

Once the E nv ironmental R ev iew  C ommittee has issued its E nv ironmental T hreshold D etermination 
( prov ided an E I S  is not req uired) ,  a public notice of the D etermination is printed in the S ou t h  C ou nt y  
J ou rna l  and three notices are posted at or near the site.  A  1 4 -day  appeal period commences follow ing 
the publication date.  A t the discretion of the C ity ,  a separate and additional 1 5 -day  comment period may  
be added prior to the 1 4 -day  appeal period.  

 
H e a r i n g  E x a m i n e r  S p e c i a l  G r a d e  a n d  F i l l  P e r m i t  R e v i e w  a n d  R e v i e w  o f  E n v i r o n m e n t a l  
D e t e r m i n a t i o n  A p p e a l s :   A  public hearing is req uired.  D ev elopment S erv ices D iv ision staff w ill forw ard a 
report and recommendation and the E nv ironmental R ev iew  C ommittee’ s decision to the H earing 
E x aminer prior to the hearing.  T his report w ill be mailed to all persons listed on the M aster A pplication 
and all parties of record.  N otice of the public hearing w ill be published in the S ou t h  C ou nt y  J ou rna l  at 
least 1 0  day s prior to the hearing,  the site w ill be posted again,  and parties of record w ill receiv e notices 
of the hearing v ia mail.  A pplicants are strongly  encouraged to attend the public hearing for their proj ect.   
C ity  staff w ill first make a presentation to the H earing E x aminer about the proj ect.  T hen the applicant and 
any  citiz ens in support of the proj ect w ill giv e testimony .  W hen giv ing testimony ,  names and addresses 
must be stated for the record.  F ollow ing this,  indiv iduals of neutral or opposing comments w ill giv e their 
testimony  to the H earing E x aminer.  C ity  staff or the applicant w ill address additional q uestions raised 
throughout the hearing.  T he H earing E x aminer w ill rev iew  the proj ect application concurrently  w ith any  
env ironmental appeals and issue a final decision( s)  w ithin 1 4  day s of the hearing unless,  at the time of 
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the public hearing, the Hearing Examiner indicates additio nal time w ill be req uired f o r issuance o f  the 
decisio n.  T he decisio n to  appro v e, co nditio nally  appro v e, o r deny  the pro j ect w ill be mailed to  all perso ns 
listed o n the M aster A pplicatio n and all parties o f  reco rd.  T he Examiner’ s decisio n o n any  env iro nmental 
appeals w ill also  be mailed.  
 
 
A P P E A L  A N D  R E C O N S I D E R A T I O N  P R O C E S S  F O R  D E C I S I O N S :   A ny  perso n, including the 
applicant, aggriev ed by  the granting o r denial o f  an applicatio n, may  mak e a w ritten applicatio n f o r 
reco nsideratio n to  the R ev iew ing O f f icial w ithin 1 4  calendar day s o f  the date o f  the decisio n.  A f ter rev iew  
o f  the req uest, the R ev iew ing O f f icial may  tak e w hatev er actio n is deemed pro per.  T he R ev iew ing 
O f f icial’ s w ritten decisio n o n the reco nsideratio n req uest w ill be mailed to  all parties o f  reco rd w ithin 1 0  
day s f ro m the date the req uest w as f iled.   I f  any  party  is still no t satisf ied af ter a reco nsideratio n decisio n 
has been issued, an appeal may  be submitted w ithin 1 4  day s to  the C ity  C o uncil.  A n appeal may  be f iled 
w itho ut req uesting reco nsideratio n by  the R ev iew ing O f f icial f irst;  ho w ev er, it must be f iled w ithin 1 4  day s 
o f  the date w hen the o riginal decisio n w as issued.  S ee R ento n M unicipal C o de, S ectio n 4 -8-1 1 0  f o r 
f urther inf o rmatio n o n the appeal pro cess and time f rames.  
 
 

APPROVAL OF THE  S PE C I AL G RAD E / FI LL PE RM I T D OE S  N OT  
C ON S TI TU TE  S I TE  PLAN  APPROVAL OR A LI C E N S E  TO B E G I N  W ORK  

 
 
B U I L D I N G  P E R M I T  I S S U A N C E  A N D  C O M P L E T I O N  O F  W O R K :   O nce the G rade/ F ill P ermit has been 
appro v ed, a G r a d i n g  L i c e n s e  must be o btained to  begin any  w o rk .  A pplicants may  apply  f o r a G rading 
L icense co ncurrently  w ith their req uest f o r a land use applicatio n.  Ho w ev er, the applicant sho uld be 
aw are any  co nditio ns o f  land use permit appro v al may  create a need f o r rev isio ns to  o ther permit 
applicatio ns w hereby  additio nal f ees may  be charged.  R ef unds o f  G rading L icense charges are no t 
av ailable.   
 
I f  no  appeals o r reco nsideratio n req uests are f iled w ithin 1 4  day s o f  the ef f ectiv e date o f  the decisio n to  
appro v e the applicatio n, the applicant may  o btain the G rading L icense.  A  G rading L icense w ill be issued 
upo n the B uilding S ectio n’ s appro v al o f  building plans and receipt o f  all applicable f ees.  
 
T he B uilding S ectio n is autho riz ed to  rev o k e any  issued G rading L icense if  it is determined the applicant 
has v io lated any  o f  the pro v isio ns o f  the G rade/ F ill P ermit.  T he Hearing Examiner may  rev o k e the 
G rade/ F ill P ermit if  the B uilding S ectio n' s G rading L icense has been rev o k ed, if  the G rading L icense has 
no t been issued f o r a three y ear perio d o r if  the applicant has no t co mplied w ith the co nditio ns o f  the 
G rade/ F ill P ermit.   
 
T R A N S F E R A B I L I T Y  O F  G R A D E / F I L L  P E R M I T :   T he S pecial G rade/ F ill P ermit is transf erable to  o ther 
perso ns, f irms and co rpo ratio ns prio r to  its expiratio n.  
 
E X P I R A T I O N  A N D  E X T E N S I O N S :   T he G rade/ F ill P ermit shall be null and v o id if  the applicant has no t 
o btained a G rading L icense f ro m the B uilding S ectio n and begun activ ity  w ithin six mo nths af ter the 
granting o f  the G rade/ F ill P ermit.  A  G rade/ F ill P ermit is v alid until all w o rk  sho w n o n the appro v ed plans 
is co mpleted.   
 


